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1. IACIIOPT PABOYEM ITPOI'PAMMBI YYHEFHOM A CIUATLINHBI
OI1.04 Opranu3anMoOHHAas TeXHHKA

1.1. O6nacTh NpHMEHEHHS NIPOrPAMMBI
Pa6ouas mnporpamma ydeOHo# muctummeel OIL04  OpranusanyoHHas
TEXHHKa SBJISETCS YacThIO OCHOBHOM mpodeccHOHANBHOM 00pa3oBaTenbHOM
nporpamver CTTO - mporpammsl MOATOTOBKM KBaTU(HMIMPOBAHHBIX PaboYmX,
ciyxammx B coorBerctBu ¢ ®I'OC mo mpodeccum CIIO  46.01.03
JlemonpOM3BOAUTEIb BXOAMICH B COCTaB YKPYIHEHHON IPYIIEI Ipodeccuit 46.00.00
Hcropus u apXeoiorus.
PaGouas mporpaMma Yy4eOHOH IMCLMILUIAHBI MOJXKET HCIOIb30BAThCA s

IpoQeccHii: ceKpeTaph, apXUBapHyC, AEI0IPOU3BOIUTEIb.

1.2. MecTro AHCHHILIHHBI B CTPYKType OCHOBHOH npodeccHOHAIbHOM
06pa3oBaTeLHON MPOrpaMMBbI: JUCIHUIIIHHA BXOAUT B 00IenpodeccHoHaTbHbIH

ITUKII.

1.3. Iean ® 3324y QUCHMIUIAHBI — TPeOOBaHHSl K pe3y/ibTaTaM OCBOCHH:A
AUCHHIIHHDI:

B pesynsTare OCBOSHUS JUCIMILIMHEI 00Y9arOUMHCs JOJDKEH yMeTh:
e 5p(}EeKTHBHO WCIOIB30BaTh OCHOBHBIE BHJIBl OPraHH3al[OHHOH TEXHUKH B
cOOCTBEHHOU esTeIbHOCTH,
® NpUMEHAMDb co8pemeHHble UHGDOPMAYUOHHO-KOMMYHUKAYUOHHbIE
mexHonozuy 0ns pabomel ¢ OOKYMEHMAMY, 6 MOM uucie O ee
ONMUMU3AYUY U NOBbIUENUA D hexmusrHocmu
B pesynsTare OCBOSHHS JUCIUIUIMHBI 00YJarOMACs JO/DKEH 3HATD:
e CpelCTBAa XpaHEeHHs, TIOUCKA M TPAHCIIOPTHPOBAHUS JOKYMEHTOB;
e omnpejeneHne, Ha3HAUCHHWE CPEJICTB OPTTeXHUKH,
o mpebosanus OXparvl mpyoa;
e cospemennbie  UHGOPMAYUOHHO-KOMMYHUKAYUOHHBIE — MEXHONO2UU  ONA

pabombul ¢ OOKYMEHMAMU,

® cpedcmea onepamueHoll CeA3U 6 YNPABNEHUECKOU 0eAmeNnbHOCmU

— Tpe0oBaHNs K pe3y/ibTaTaM OCBOCHHH JIHIYHOCTHBIX PE3yJbTATOB:
I[TposBIgrOMHMil U JEMOHCTPUPYIOIIKY YBaKCHHUE K JIOAAM TPY/a, OCO3HAIOIIHMH
HeHHOCTH cobeTBeHHOTO Tpyaa. CTpeMsmuiics kK GOPMHUPOBAHKIO B CETEBOM Cpesie JIP 4
JMYHOCTHO ¥ IPOGheCCHOHATBHOTO KOHCTPYKTHBHOTO «1U(POBOro crenan.
OCO3HAMMIIHA IPHOPHTETHYIO [IEHHOCTh JIMYHOCTH YeJI0BEKa; YBaKatoIiH
COGCTBEHHYIO B IYXKYIO YHHKAIBHOCTb B Pa3JIIIHEIX CHTYaIlUsX, BO BCeX Qopmax u JP 7
BUJIaX IEATEIbHOCTH.
3a60TAmuiics O 3aIIUTe OKPYKAMOIIEH CPeisl, COOCTBEHHON U YyX0H 6€30ITacHOCTH, JIP 10
B TOM 4HcIie nudpoBoii.

JIHIHOCTHEIE PE3yIbTATEHI
peaM3alHy MPOrpaMMbl BOCITHTAHHS,
onpeneaeHHbIE 0TPACIEBLIMH TPeOOBAHHAMH K 1€/10BBIM Ka4ecTBaM JHIHOCTH

Cobmoaromuii B cBoelt npoheCCHOHAIBHON IEATENFHOCTH STHIECKUE IPHHITHIIBL: ‘ JIP 13
4




9ECTHOCTH, HE3aBUCUMOCTH, TPOYECCHOHATBHOTO CKENTHI[U3MA, IPOTHBOACHCTRHS
KOPPYTIMH U 9KCTPEMHU3MY, 001a1ar0IIIH CHCTEMHBIM MBINIEHHEM H YMEHHEM
OPUHAMATE PEINICHUE B YCIOBHSIX PHCKA U HEOIPEIETIEHHOCTH.

I'0TOBBI COOTBETCTBOBATE OXKUIAHASIM PaGOTOHATENEH: IPOSKTHO-MBICIISIIIAIA,
3(hdexTHBHO B3aMMOIEHCTBYFOINHI C YWICHAMH KOMAH/IBI M COTPYAHHYAOLIHI C
APYTHMH JIOJBMH, OCO3HAHHO BBEIIOIHSIONINH MpohecCHOHANBHEIE TpeOOBaHN4,

OTBETCTBEHHBI!, IIYHKTYaJIbHBIH, JUCIHILTHHAPOBAHHEIN, TPY10TIO0HBLIH, JIP 14
KPHUTHYECKH MBICIISINIMA, HALlCIICHHbIH Ha JOCTHIKEHHE TTOCTABIEHHBIX IIEIIeH;
AEMOHCTPHPYIOIHUH IPO(heCcCHOHATBHYIO JKU3HECTOHKOCTS.

OTKPpBITHIA K TEKYIAM H TEPCIEKTHBHEIM H3MEHEHHSM B Mupe Tpy/a i npodeccuit. | JIP 15

JIM4HOCTHBIE pe3yabTaThI

peanu3anui NporpaMMbl BOCHUTAHNS, onpeeaeHabie Kpacnogapekum kpaem

lIpusHarompii HEHHOCT HEMPEPEIBHOIO 06pa30BaHMSI, OPHEHTHPYIOIIHIICS B

H3MEHSIOMEMCs PEIHKE TPy/aa, u3beraromuii 6e3paboTHIb yIpaBasIomuii JIP-

COOCTBEHHBIM ITPO(ECCHOHATHHEIM Pa3sBUTHEM; PE(BICKCHBHO OLCHHBAIOIIHIA KK1

COOCTBEHHBIH JKM3HEHHbIH OIBIT, KPUTEPHH THYHON YCIIEITHOCTH.

OKOHOMMYECKH aKTHBHBIHA, PENPUAMYHUBEIHA, TOTOBBI K CAMO3AHATOCTH. JIP-
KK 2

1.4.  Pexomenayemoe KOJIHYECTBO 4YacOB HA OCBOEHHE HPOrPAMMBI

AUCHHIIIHHBI:

MaKCHMAaJIEHOM y4eOHOM Harpy3ku obyyarorerocs - 90 4acoB, B TOM YucIIe:

® 00s3arenbHOMN ayIUTOPHON yueGHON Harpy3ku obydaromerocs - 60 4acos;
B TOM YHUCJI€ IpaKTHYecKasi IoAroToBka 60 4acos;

® CaMOCTOATENILHOM paboThl oOydaromerocs - 30 yacos.




2. CTPYKTYPA M COJAEP)KAHUE YUYEBHOM IACHUTIINHBI
2.1. O6bem y4eOHOH TUCHUIIAHBI H BUABI y4eOHO0# padoThl

Bun yue6noii paboTsl

Oobvem uacos

ecezo H3 nux
npaxkmuyecKan
HOO20MO6KA
MakcuMaabHas yueGHasi Harpy3ka (Bcero) 90
O6Gs3aTesibHAsi ayIUTOpHasi ydyeOHasi Harpyska 60 60
(Bcero)
B TOM YHUCJIE:
1a60paTOPHBIE 3aHATH 28 28
MPaKTAYECKUE 3aHATHS 4 -
KOHTPOJIbHEIE pabOTBI 3 3
CamocrosaTeanHas pabora oGy4aromerocsi (Bcero) 30
B TOM YHUCJIE:
IIOATOTOBKA COOOIIEHNH 19
[IOIOTOBKA JOKJIAI0B 7
pa3paboTKa pe3eHTaluil 4

IpomexyTounas arrecranus B popme nuddepenunpoBaHHOro 3a4eTa
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3. YCJOBUS PEAJIN3ALIAU TPOI'PAMMBI JTHCHUILTUHBI

3.1. TpeboBaHust K MHHHMAaJIbHOMY MaTe€pPHAIbHO-TEXHHIECKOMY
obecnevyeHHIO

Peanusanus IMporpaMmel OCyIecTBIIsAeTCs B KabuHere JIOKyMEeHTallHOHHOTO

obecrnievyeHus yIpaBlIeHHs.

[TpakThyeckas MOATOTOBKA IIPOXOJUT B KabuHere J[OKyMEHTal[HOHHOI'O

obecrieuenys ynpasiieHus u tabopaTopun Y4ueOHas KaHIEIApHs.
OGopymnoBanue yueGHOTO KabMHeTa 110 KOMMIEeCTBY 00ydarolnxcs:
-110Ca/I0YHbIe MECTA TI0 KOIMYECTBY 00yJaroIIuXCs;
-pabodee MECTO IIPEToaBaTelis;
-yueOHO-HATISITHEIEe TIOCOOHS;
TexHUYeCKHe CpecTBa 00yUeHUs:

-KOMIIBIOTEp C JIMIEH3WOHHBIM IIPpOIrpaMMHBIM obecriedeHrEM

MyJIETHMEIHa ITPOSKTOP;
OGopyosanue naboparopun «YdeOHas KaHIEIAPH»:
- IEPCOHANIBHBIE KOMITBFOTEPBI JUIs 00yaromuXcs;

-paboyee MecTO NperoaBaTelis,

TexuudecKre cpeicTBa 00yUeH s
~-MyJIBTUMEIUNHEIN IIPOEKTOP;
-MHTEpaKTUBHAs 10OCKa;
-TeXHUYECKHE CpeicTBa 00paboTK! TOKYMEHTOB;
-06pasiisl popM 3ar0NHEHNS JOKYMEHTOB.

3.2. Undopmannonnoe obecneyenne o0yueHust
Iepeuennb peKOMeHAyeMbIX yueGHbIX u3ianuii, urepHeT-pecypcel,
JMOTMOJIHUTEJbHA JIHTEpaTypa
OcHOBHbIE HCTOYHHKH:
1. Apyunnu H.A., KommeroTep u Apyras OprrexXHuKa Ui CeKperaps-
pedepenra. -Poctos H/[lony: Penukc, 2019. —349 c.

JlonoTHATEIbHbIE HCTOYHHKH:
2. Mopo3zos M.A., Mopo3zosa H.C. lHpopMaIMOHHbIE TEXHOIOTHH B

COLMATHEHO-KYIbTYPHOM cepBuce U Typusme. Oprrexnuka, M3aatenbcTBo:

Axagemus, 2019 r.- 240 ctp.

NuTepHeT pecypcebl:
1. lib.kmv.ru — pyOpuka oprreXHuka

2. dokument-uz.wikidot.com - pyOpuka oprrexHuKa

3. http://uchebnik.online/knigi-deloproizvodstvo_860/orgtehnika-

deloproizvodstve-52790.html - ydeDHMK  OHJAaWH  OpPrTEXHHUKA

JEJIONPON3BOICTBE

B
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4. https://www.studsell.com/view/179509 - Texuudeckue cpeacTsa,
HCIIONBE3yEeMBIE B IETIOTIPOU3BOICTBE

5. http://studopedia.ru/17 22649 klassifikatsiya-sovremennih-sredstv-
orgtehniki.html -xraccnbukanms cpencTB OprreXHUKH
6. http://docplayer.ru/38270261 - oprasu3anoHHas TEXHUKA

4.KoHTpO/Ib H OIleHKa Pe3y/IbTATOB OCBOEHHS AHCIHIIHHDI

KonTposir M omeHka pe3ynbTaToOB OCBOEHMS IAMCLMILUIMHEI OCYIIECTBIISIOTCS
IpernojaBaTeieM B IIPOLECCE IMPOBEACHUS MPAaKTHYECKHX  3aHATHH |
1abOpaToOpHBIX PaboT, TECTHPOBAHWS, @ TAKXKE BBHINOJIHEHHS OOGYYAIOIIMMUCS
HHIWBH/YaTbHEIX 3alaHUM, IIPOEKTOB, HCCIICIOBAHMIA.

PesyabTaTel 00yuenus DopMbI H METOALI KOHTPOJIHA U OLEHKH
(ocBOECHHBIE YMEHHS, YCBOEHHBIE 3HAHMS) pe3yJabTATOB 00ydeHH N
Ymenusn:

- 3(QGEeKTHBHO HCIONB30BaTh OCHOBHBIE BHIE! | OLEHKA Pe3yIhTATOB BHITOMHEHHUS
OpraHM3allMOHHOM TEXHHKH B COOCTBEHHOH | mabOpaTOPHBIX M MPAKTUYECKUX 3AHSTHIH,

IeATENEHOCTH KOHTPOJILHOM paboThI, YCTHBIX

- NPUMEHAMb COBPeMEHHbIe UHDOPMAYUOHHO- MMCBMEHHBIX OMPOCOB, TECTHPOBAHMS,
KOMMYHUKAYUOHHbIE MEXHON02UU 0Nl pabompl ¢ | CAMOCTOSTENBHOM paGoThI
OOKyMeHmMamu, 6 mom uucie Ons ee HudbhepeHnnpoBanHEIii 3aueT

ONMUMUSAYUU U NOBbIULEHUA S PexmusHoCmU

3nanusd:

- CPEJICTB XpaHEHHsI, TOUCKA U
TPaHCIIOPTUPOBAHUS JIOKYMEHTOB;

- OIIpe/ieNIeHNE, HA3HAUCHHUE CPEACTB OPITEXHHIKH;
- mpebosanus oxpanst mpyoa;

- COBpeMeHHble UHPOPMAYUOHHO-
KOMMYHUKAYUOHHblE MeXHON02uY 0N pabomol ¢
O0KyMeHmamu,

- cpedcmea onepamusHoll Ces3uU 6 YNpasreH4ecKol
OesimenvHoCmU

@OpMBI  TEKYIIEr0 KOHTPOJIS M IPOMEXYTOUHONW ATTeCTAlMH s
00y4aroIMXCsl MHBATUIOB W O0YYarolUXcs C OrpaHMYEHHBIME BO3MOMKHOCTSIMU
3710pOBbsl  yCTAHABIMBAIOTCA C YYETOM MHIMBHAYAJIbHBIX ICHXO(PU3NUYECKHX
ocobeHHoCTeH (YCTHO, MUCBMEHHO Ha Gymare, IIHCBMEHHO Ha KOMIIBIOTEPE, B
¢opme TectupoBanus U T.IL.). IIpy Heo6XoAUMOCTH MIPEAYCMOTPEHO YBEIIMUEHHE
BPEMCHM Ha IOATOTOBKY, & TaKXe NPENOCTaBJIEHHE JOIONHUTEILHOIO BPEMEHU
JUISL TIONTOTOBKYU OTBETA.
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