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L MACTOPT PABOYEJf I'I.PGFPAI'GIMLI ¥ILo1 YUEGEHA S IMPAKTHE A
1.1. Oaacry NpEMeHenny n POTpammng

PaBogay Iporpammg Yaebrof NpaKTHiH ABIACTCH  yagrpg OCHOEHO
Opodeccronansyg oBpazoBarensyo nporpanmer CII0 _ [porpanmg; MOAroToRRY

denepannnnm POCY IapCTRE HE R DEPEEGBETE.ITEHHM CTaHmaprom e npogeccuy
034700.03 ﬂanunpnﬂaﬁn,qnmrm, YTEepxaentorg MPHEAZOM MHHDEPHHJ.-‘KH PO or

29509 gng npogeccuy 46.01.03 ,[[E.‘IUITPEI-HSBU,IIHTEJI&, BXONAUmH B coppgp
YKPYMHeHHO FR¥INEL 46.00.00 Heroppg 1 SpXeonoTHY, «OCT P 7.0.97-2016.
Haumonang g CTAHIAPT  Poccuiicrop Deneparpy, Cucrema CTaHmapTor pg
Hﬂgimpmauﬁk, 5HﬁJ’IHt‘.ITE'ﬂIDM}f H HS,.E:&TEJIM:HDM}* nemny. Dpr&uﬁzaqummnw
PACOpanATens gay AOKYMeHTamyg, TpeGopanmuy & OHOpMIeH G AOKYMEHTORS (yp,
Hpukazon Pnccmm;ap'ra or 08.1.2016 N 2004-ct),

3Hare

,IIE.TIDHPDHSHQ,EETEH; BHII,
ADKYMEHTOB, npappmg HX cocraBmenny u OopMnenyg:
nopagox ACKYMEHTHPORAM g HEQOPManHonye-
CNpaBoYipy MATEDHANOB; npaggny i




OK 2.

OprannzossiBats cofcTREHHYIO ACATENLHOCTE, HCXOIH M2 T8I |
Coco0OB ee DocTHEe AHA, ONPENRCNEHHBIX PYKOBOIHTEIEM.

OK 3.

AHATHIHPOBATE padouyio cHTYamHID, OCYUIECTRAATE TeKVIH |
HTOTOBHIH KOHTPONE, OLEHKY H KOPpeKIHIo cofCTBEHHOM
ACATENLHOCTH, HECTH OTBETCTBEHHOCTE 34 PE3YARTATH CROCH paboTel.

OK 4.

Ocymecranars nowck HHQOPMALHE, HeoBXognMol L adbexTHEHOMD
BHIIOTHEHHA NIPOPECCHOHANEHBIX 3a1a4.

QK 5.

Henonszopars HH(OPMANHOHHO-KOMMY HEKAHOHHELS TEXHOIOIHH B
NpofeccHOHATRHON EATeNEHOCTH,

OK 6.

PaGotate B  gomange, shbexTHBHO  ofmatcs ¢ KOJNNeramH,
PYKOBOJACTEOM, KIIHEHTAMI,

OK 7.

Henonuars sousckyio 0DA3aNHOCTE, B TOM wHcHe C NpPHMEHEHHEM
MOIIYHEHHBIX TIPOMeCCHORANLHEIX 3HAHNUET {1y FOHOIIEH ),

JIP 4

lposensrowmii 1 nemonctpupyiomus YBAKEHHE K MOLAM Tpyia,
GCOHAIOMMH  HEHHOCTE coBeTeeHHOro Tpyaa. Crpemsumpiiics g
dopMHpoRanUO B ceTeoii Cpene IHYHOCTHO H npodeccHOHaNEHOTO
KOHCTPYKTHRHOTO «IH(posoTro cuenas.

e 7

Ocosuaronimii HPHOPHTETHYIO  LEHHOCTE  THYHOCTH HellOBeRa;
YELRAOUWAA cofeTheHHyIO W uymyio YHHEANLHOCTE B PaliMuHRIX
CHTYALLMSX, BO BCeX POPMAX H BHAAX IeATENLHOCTH,

Cobmomaromuii  n Nponaraugupyowsi  npasuaa I0pOBOTD M
Desomachoro  ofpasa AISHH, CHOpTa; npelynpesaslolnil  n1HGo
[peoIoneBalMIHE 3aBHCHMOCTH OT ANKOTOS, Ta0aKA, NCHXOAKTHEMAEDY
BEUIECTB, A3APTHRIX HIP H T.4, Coxpassommii NCHXONOTHIECKY O
YCTOHYHBOCTE B CHTY4THBHO  CHOMHEIX MK CTPEMHTENLHD
MEHAIONIHXCA CHTYALNAX,

JP 10

3aboTaumiica o zammre OKpY#arILed cpeusl, cofcTreHHON | YO
BezonmacnocTy, B TOM YHCTE LHHpPOBO,

JIP 11

Hposenatoumii yeamenne x JCTETHHECKHM [IEHHOCTAM, 00Magaroui
OCHOBAMH ICTETHIECKOH KYILTYpLI

JIP 13

Cobmogaoumii 5 ceoei NpofeccHOHANLHON feaTenbHoCTH ITHHECKHe
IPHHLUMTBL  HECTHOCTH,  He3ABHCHMOCTH, HpodeccHoRATEHOMD
CKENTHIIH3IME,  NpoTHBOZelicTEHS KOPPYLILMH  H  3KCTpeMHIMY,
oOnafaIomEi  cHCTeMBEM MBILLNEHHEM M YMEHMEM [PHHHMATE
PELICHHE B YCIOBHAK PHCKA M HEONpPeTe1eHHOCT,

JP 14

lotoBsiii cootsercTROBaTE OAImANMAM pabotomareneil: mpoexTHO-
MEICITAINHH, 3dherTHBHO B3AHMOJCHCTBYIOMMA ¢ “WIeHAMH KOMSHIE! |
COTPYAHHYAIOMAE © apyramu AIONBEMH, OCOIHAHHO BEIMOTHSEOLIHIT
npoeccHOHAanLHLle TpeboBanmn, OTBCTCTBEHHBIH, ITYHKTYamhHBIIN,
ANCUHIVHHUPOBAHHEI,  TpYHomoGHBEL], KPHTHYECKH — MBICIAIIHE,
HALETEHHBIH Ha NOCTHIKEHH MOCTABNCHHEIX uenef;
AEMOHCTPHPYIOMHE npodeccronansnyio HHIHECTONKOCTS.

OTKpeITeil K Teryvumm 1 NEPCIICKTHBHAIM HIMEHEHHAM B MHpe TpY.Ha o
npoeccuii.




JP-KK 1 | Ipsssawonmi LHEHHOCTE HENpepLIBHOIO 00pazoRanHs,
OPHCHTHPYIOUHHCY B H3MEHHIOLieMes PEIHKE Tpydd, H3beraronmili
DespaboTHUEL, yNpeBImOUEH  COBCTECHHEM IpodeccHOHANEHEM
PA3BHTHEM, pe(IEKCHBHO OLEHHBALIMI COBCTBEHHLL HHIHEHHETH
OIIBIT, KPHTEPHH AHYHOI veneinHooTH.

JIP-KK 2 | SxoHOMudecks  axtuBHb, NpeINpHUMYHELIH,  roToBmiH @ K
CAMOZAHATOCTH,

1.2.2 Ilepeuess npodieccHOHANRHEX KOMITETe I

Kon HaumenoBanne Buior jesTelvmocrn n npodeccHonanbibix |
KOMIeTeH Ui
B JdoryMenTanuonsoe ofecnevenme ABATENEHOCTH OPraHH3AIHN

IK 1.1. | Tlpuaumats w PETHCTPHPOBATE NOCTYMANIIYID KOppecnoHIeHUHIO,
HANPABAATE e¢ B CTPYKTYPHBIE NOIPAIACTEHHA OpradHIamHy,

[IK 1.2. | Pacemarprsats AOKYMEHTh! H NEPefaBaTs HX HA HCTONHEHHE ¢ VHETOM
PEIOITIONHE PYKOBOAHTENeH Opradi3aimnm.
K 1.3. | Othopmnate perncrpaunonmsie KapTOYKH H CO30ABaThH OAHK TaHHE,

K 1.4. | Bectn kaprotexy yuera MPOXOKACHHA JOKYMEHTAILHEIX MaTepHaTos,
MM 1.5. | OcymectrnaTs KOHTPOIIL 32 NIPOXOMHEHHEM JOKYMEHTOB.

MK 1.6, | Otnpasnars HCMOMHEHHYI0 JOKYMEHTALHI0 afpEecaTam ¢ NpHMEHEHHEM
COBPEMEHHLIX BHAOE OPraHH3aLHOHHON TeX Bk

[IK 1.7. | Coctapasts u odopmaats Cmy#eDHBIE OKYMGHTEI, MATEpHANL C
HCMONMBE30BAHHEM (POPMYIAPOBE NOKYMEHTOR KOHKPETHBIX BHIOB.

B nporpamme nenseres axment na DepemTHBOe MPONIBOICTED, DCBEMEHNEE
B CAENYIOWINY TeMaX JOKYMeHTaIHH:
Tema 1. ITogroroska cnymeusmx AOKYMEHTOR
BoamokmocTs  cokpamenns JATpaTEl  BPEMEHH HA  BRINOMHEHWS  SajaHHs
MOCPEACTBOM NPHMEHEHHA CTAHIAPTHINPOBAHEOH paboTsr
Tema 2. JloxymenTuporanne HHBOPMATHOHHO-CPaBOYHEX MATEPHAIOR
Ilpumenenne cranuapTHIHpOBAHHEX METONOE paGoThl B LEMAX OmeparHBHOND
OOPMIEHHS JOKYMEHTOR
Tema 3, Odopsnenne OPranH3alMOHHO-NPaBOBEOH JOKYMEHTALN
llpuMenenne NpHHIMMOE W MeToIOB paborel, obecneunsamommue HETPepRIBHOE
NOCTOAHHOE YIYHILEHHE AeATeNLHOCTH
Tema 4. Ohopmuenne PACHIOPANUTEIEHON TOKYMEHTAIIHH
Henonezopanne cHeTeMsl «rowmoe Bpemsy, obecneynparoneli Ka9eCTBEHHYIO
pafoty
Tema 5. Mpuvenenne Eauuoii TOCYASPCTBEHHOH CHCTEMBI IeNONPOHIBOICTES
Fabora ¢  opumenennem CHAHAAPTHRIX  omepaumii 0o odopuienHo
YHHHIAPOBAHAOH HOKYMenTALMY
Tema 6. Tunossle Texuonormy 00paboTki moKyMeHTOB B otmce OBecretesie
CTYACHTOB NpPaBHIRHLM MogxonoM x obpaborke JOKYMEHTOE N4 YCHEINHOrD
BEIMIONTHEHHA 3aMAHHN NPH OpraHu3aLim Npoueccos qoKymeHTo060poTs




CHeTema opranmsammn patiovero Mecra

Tema 10, Komnsiotepaste Texnonoru NOOTOTOBRH A0KYMEeHTOR,
Cosepiiencrposanne HHOPMALHOHHEIX TEXHONOrHIT

Tema 11, Henoroj ITHKET. Jenopoe oSimenpe,

Hprvenenve komanmrai pafotsl i1 adibexTHROE ofuienne B Xone BHMONHERH:
JA[aHHR

L.3. Pexomengyvemoe KOJIHYECTBO 92C0B Ha ocroenye Yaebuoi npakrien:

Makcumanenol yaeduos HATPYIKK 00yualowmeroca 564 Haca,
B TOM 4HCe B dopme npakriyeckol NOATOTOBKH 564 u,

[MpomescyTounag arrecTanng audpepenunposannsii 3aqer
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1. YCIOBHSA PEATH3IAIIHA YYERHOH MPAKTHEKH

3.1. TpeGosanua K MaTepHATEHO-TEXHHYECKOMY O0ecneyeHHID
Mporpamma  yuefEoli npaxTuki peamusyeTcs B kafMHeTe  HHOOPMALHOHHEIX
TEXHOIOTHH
AIMHHHCTPALHA MYHHUMNATEHOTO 00pasoBaHHa ropol ApMasHp
OGopynosanne:
= KoMmnktoTepHoe obopyaoBaHie (KOMNBIOTED, NPHHTED, CKAHEp, TOKATLHAA CeTh
¢ moctynom Hareprer);
— TnporpaMmHoe obecnedeHHe obIIero B npodecCHORANLHOTD HAZHAYEH!
= MYJBTHMENMHAHAR JEMOHCTPALHOHHAN CHCTEMA (KOMITBIOTED, MY ALTHMEAHIAHBIE
NPOeKTOP, HHTEPRKTHBHAA JOCKA ),
— KOMMIEKT MedemnH;
— paboune Mecta oOyJamIIHXCA (KOMNBIOTEDP) MO KONHYECTBY 0OYYAIOUHXCH B
IPYTIIe,
~ pabovee MECTO NpenojIasaTens (c BAIXOIOM B NOKANTBHYE) CeTh H HHTEPHET);
— EKOMIEKT yuedHO-MeTogHueckoil oKy MeHTALHH;
— 0DpasuEl JOKYMEHTOR.

3.2. Hupopmannonnoe ofiecnedenne obyuenns:
(cHOBHBLIE HCTOYHHKHR:

I. Kysmenos, M. H Hoxymestanmonsoe  obecriegenme _¥IpaBneHHs.
HAoKyMeHTOODOPOT M JENONPOHIBOACTBO: y4ehHMK M NPaKTHEYM JN8 cpelHero
npodeccHonansHoro obpazosanus (M. H. Kysseuos. — 3-e nan., nepepab. n gon. —
Mocksa: Hanarensereo HOpaiir, 2020, — 462 ¢. — Teker: HEMOCPenCTEeHHEH,

HononanreabHBle HCTOYHHKH!

I. Koprees, M. K. loxymentaumonnoe ofecnedenne yhpamleHus: y4ebHuK H
NPAKTHKYM A CpeiHero npofeccHodatkioro ofpasosanna / M. K. Koprees,
A. B. Tlwenko, B. A. Mamypues, — 2-e wzn., nepepab. M aon. — Mocksa:
Hanarensereo FOpaiit, 2019. — 384 c.- (I[Ipodeccuonanshoe oDpazoBanne). —
TexcT: HenocpecTREHHEI

2. llysanosa, H. H. OcHobel penonpowsgonctsa: yuelHuk ® NPakTHEYM 4014
CpemHero npopeccHoHansHoro obpazosarus / H, H. Ulyeancsa, A. K. Meanosa:
non obiei pepaxumeii H. H. Illypanosoli. — 2-g m3m., nepepal, u nom -
Mocksa: Msparenscrso HOpafit, 2019. — 428 c.- (ITpodeccronansnoe
obpasosanne), — TewcT: HEnocpeICTREHHRI.
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3.TOCT P 7.0.97-2016. «Haumowansusii crampapt Poccuiickoll Denepaiim.
CHcTema CTAHIAPTOR N0 MHbOpPMalHH, DHONHOTEYHOMY H H3IATENBCKOMY [ey.

OprasssaiHoHAO-paciopaIH TeRHAN AOKYMEHTALHA. Tpebopanms K
oopMaenHie aoxysmentonr (yrs. [IpukasoMm Poccrampmapra ot 08.12.2016 N

2004-cT).
4. Wypuan «[lenonponssogcTeo M goxysentoobopor Ha npemmpHaTHHy  2020-

2021rr,

Hureprer —pecypesi:
http:/fwww.edourw'enc/vvedenie php IRUHETIONETHA EN0NPOH3BOACTEA
http://delpro.narod.ru/Index. himl/lenonponssoacteo +
http:/isekretar-info.m/Cexperape-pediepent
http://www.sekretariat.ru/document/PRO denonponseoacteo # CO]]
hitp://delo-ved.ru/Bee o genonpoxssogcTee
hitp:www.rusarchives.ru’ - Pocapxus
hitp:/farchives.ru/ - Mefepanbioe apXHBHOES AreHTCTREO
hitp:/'window.edu.ru/catalog/pdf2txt/479/24479/7032 - yyebuoe nocobue no
APXHBOBEEHHED
9. https:/feknmigi.org/gumanitarnye nauki/90573-arxivovedeme-konspekt-
lekeip html - apxuBoBeIeHNEe KOHCNEKT TSKIHEH

10, hittp;/www, bibliofond rufview.aspx?id=10091# | — mmapranka no
APXHBOBEISHHED

1. http:/www rsuh rw/vestnik/daizi’ - JlokyseHToBeeHRe U apXHBOEGICHHE,

L N

O

3.3, Ofmpe Tpedosanun K oprannsannn yaedHoil npaKruksn.
YucbHas nNpaKTHKA NPOBOHTLECA PACCPELOTOMCHO, HepedyeTcd ¢ yIcOHBIMHE
JIHCLHILIHHAMHA B 1podeccHOHATEHEIME MOy IIMH,
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IV. KOHTPOJIE H OLEHEKA PE3YIILTATOB OCBOEHHA YUYEBHOH

MPAKTHKH

Koutpoik H OLNEHKa pe3yIsTATOE OCBOSHHS MPOTPEMMEL  y4eDHON npakTHkH
OCVINECTRAAIOTCA MAacTepoM NPOH3IBOACTECHHOIO OOY4eHHA B [IPOLECCE NPORESJSHWS
IAHATHIH, 4 TIKe BLIMOMHEHHA 0DYYa0NHMECE YieDHO-NTPOHIBOACTEEHHLIX 3a/1aHHi.

PesvneTare! obyyeHus DopMEL H METOIE! KOHTPOIA
{OCBOCHHEIH [IPAKTHYSCKHI OIEIT) H OTEHKH PE3YILTATOR 00YIeHHA
JoxyMeRTallHOHHOTO obecneuenns | Habmonenne npH BEITIONHE HAH
IEATENEHOCTH OpPraHM3aiH yaeDHRX paboT.

[Tpopenenye npopepodHEX padoT
Huddepenupopadab 3a4eT

GopMEl TEKYLIETO KOHTPOMA H MNPOMEXYTOHMHOH arrecTalmd 01A oby9aiompxcs
HHBATHJAOE H  ODYHMalOmMXCA ¢ OTPRHHYEHHBIMH — BOIMOKHOCTAMHE  3/I0DOEBSA
VCTAHABMHBAKOTCA C YYETOM MHIMBMIYANEHBIX NCHXO(HIMHecKHX ocobeHHocTeR (yoTHO,
MACEMEHHO Ha Gymare, MHCBMEHHO HA KOMOBICOTEpe, B dopme TecTHposanna H T.m.). [lpu
HeoOXOMHMOCTH TNpeyCMOTPEHO YBElHUeHHe BpeMeHH HA HONIOTOBKY, & Takke
ﬂpﬂlﬂﬂmﬂﬂ eHHe DOMOMHETENRHOMD BPEM!:HH J0E NOAroTOEEH OTEETA,
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