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I. HOACHOPT PABOYEI NPOTPAMMBI  YTL02 YYEEHAS
MPAKTHEKA

L.1. Odaacts npumenenns NporpaMmeg

PaBowan nporpasmma yuebHOH mNpakturE sBIIeTCH HACTEID  OCHOBHOH
npodecchonankHol  ofpasopatensHod nporpammel - CITIO - npporpamam
NOAFOTOBKH  KBAMHDHIMPOBAHEEK pafounx, crymanm, paspaboranHofl B
COOTBCTCTEHH © (eneparnHuiM FOCYIAPCTEEHHRIM 0Bpaz0BATE ILHEIM CTAHIAPTOM
o  npodeccun  034700.03 Jenonpoussogprens, YTBEPHKIACHIOTO TIPHKAIOM
MunoSprayxu Pd or 02.08.2013r Mo 639, JAPETUCTPHPOBEaHHEOrO B Mumiocte P
o1 20 aBryera 2013 Ne 20500 Ana npopeccan 46.01.03 Henonpoussomures,
BXOAAIIHH B cocran YEPYNIHEHHOR rpynner 46.00.00 Heropun APXEONOTHA,
«['OCT P 7.0.97-201s, Hamnonansnsii CTanmapr Poccuiickoii Denepaunn.
Cherema cramaapros mo HH(pOPMAaLHH, bubnuoTeunomy u HITATENBCKOMY neny,
DprﬂHHEEIﬂ,HﬂHHﬂ—pEEH:}pH,E[HIEHLHEIH AOKYMEHTALHA, TpeGosanua K
odopumnentio tokyMmenToBy (y18. TTpukazonm Pocctanpapra or 08.1.2016 M 2004-
CT).

L2, Hean v sagaun yuebnoii NpakTHER

C nenelo  osnamenms BHOOM  npodeccronansuol ACATENLHOCTH N[O
npodeccun obyyatonmfics B xoge OCBOEHHA y9ebHoH npakTHER Tomkey

Hmers, ' JoxymerTHpoRannn 1 AOKYMEHTAMONHOR  0BpaboTin
HpakTHYeCKHIl ONBIT | NokyMeHTOR KaHUETAPHH (apxuna)
YuMers [Tposepats  npasugnHocTs odopmenns NOKYMEHTOR;

CHCTEMATHIHDOBATE M XpaHuTH AOKYMEHTEI  TeRVILEero
aApXHRL; dopsuposars ClIpaBOMHET annapar,
obecneunparommii ORICTPEIE  mowmck DOKYMEHTOR;
OCYILECTRIATE JKCNEPTHIY  JOKYMEHTOB, TOTOMMTL H
Nepeaaears JOKYMEeHTAILHEe MAaTepHANEl Ha XpaHeHWe B
apXHB

3Hats Ocuosusle  mopomenmy Enunoli  rocynapersennof
CHCTEME JENONPOH3BOICTES: BHJILIL, byEKL M
AGKYMEGHTOB, TMpPABHIA HX COCTARTEHHS o othopMiens:
MOPAIOK AOKYMEHTHPORAHHA HHQOPMALHOHHO-
CMPABOYHBIX MATEPHATOR




M OBNANETh:
1,2.1. lNepegens obmx KOMTETEHIHHA

Kon

HapMenosanne obHx KOMIETCHNHHA

QK |

[ToHHMATE CYIIHOCTh H COUHANBHYIO SHATHMOCTE cpoei Oynymer
npodecciH, TPOABIATE K Hell YCToHMELLH HHTEpeC.

OK 2,

OpraHHz0BLIBATE CODCTBEHHYIO NEATENBHOCTE, HCXOAR H3 [ETH 7
criocoBoR e AOCTHREHHE, ONPEIeeHHBX PYKOBOOHTENEM.

0K 3,

AHaTHINPOBATE pabo4yI0 CHTYALUHIO, OCYIIECTEIIATE TEKYIIHH H
MTOTOBKIfE KOHTPOE, OUEHKY H KOPPEKIHIO cOBCTBEHHOH
JeATENEHOCTH, HECTH OTBETCTBEHHOCTE 38 Pe3yIIBTATEL ceoeil paboTh!.

OK 4.

OcymecTBIATE  NOHCK  HHQOpMauuH, HeobxomuMoi 418
3hhek THEHOTD BRINONHEHNHS NpOQecCHONATLHBIX Ja1aY.

OK 3.

Henonerosars HHHOPMAHOHAO-KOMMYHHKALHOHHEIE TEXHOIOTHH B
npofeccHOHATEHOH JeATETRHOCTH,

OK 6.

Paborate B koManne, 3shdexteeno obm@arecs © KOJICTaMH,
PYKOBOJICTEOM, KIHEHTAMM. |

OK 7.

Mcnoassare BOMHCKYH) O0A3AHHOCTB, B TOM “HCIE ¢ NpHMEHEHHEM
NONYHEHHBIX NPOMHECCHOHANEHEIX SHAHUE (115 IOHOMmEH).

[pospagioniuii ¥ ASMOHCTPHPYIOLME YBAMEHHe K JHOISM TpyIa,
ocosHmomMA  ueHHocTs cobcTrenHoro Tpyna, CrpeMAumica K
dopMupoBaEEi0 B ceTesod cpene TMYHOCTHO H npodeccHoHANEHOTO
KOHCTPYKTHBHOTO «IIH(POBOTO Cleian,

TleMOHCTPHPYIOWMIL ~ NPHBEPMEHHOCTE K POOHOH  KYIBTYpe,
MCTOPHUECKOH MAMATH Ha ochore MoOEH K PojHHe, ponHOMY Hapomy,
Matoi POAHHE, TPHHATHIO TPATHIHOHHEIX [[eHHOCTEH
MHOTOHAIHOHATLHOTO Hapona PoccHH.

OcosHAIOmMMA  NPHOPHTETHYIO  LEHHOCTE  JIHMHOCTH  4el0BEKa,
YBaKAOWHH COOCTBEHHYI0 H HYKYHD YHHKRILHOCTh B PasfiMHHBIX
CHTYaIHAX, BO Beex GOpMax H BHIAX JeATeNbHOCTH,

Cobmogaioimii H NpoNaraHI#pylOWHH [pABHIL  3A0pOBOND H
GesomacHoro ofpasa JKM3HM, CIOpTR; Npenynpesjaoumi aubo
npeoAoneBaolHi JARHCHMOCTH or ANKOTO, TabaKa,
MCHXOAKTHBHEIX BeUISCTB, a3apTHRIX HIp W T.MO. CoxpaaaoiHi
MCHXONOTHUECKYI0 YCTOHYHMBOCTE E CHTYETHBHO CIIOMHLIX HIH
CTPEMHTEIEHO MEHAIDIIMXCH CHTYAIHIX.

JIP 10

JafoTanMiica o 3ammMTe okpyxaomeil cpensl, coboTRerHOM o TyHOH
Bes0MacHOCTH, B TOM YHCIe unrdiposoi.

JIx 11

Mposensomyi yBaxeHHe K ICTeTHYECKHM IEHHOCTAM, Il ERER
OCHOBAMH 2CTETHYCCKOH KyIRTYPEL




Cobmojaroumaii B ceoell  npodeccHoHalkHOH  NeSTEILHOCTH
STHHECKNE MPHHLHIIEL UECTHOCTH, HE3aBHCHMOCTH,
npohEecCHOHAIBHOND CKENTHIHIMA, NPOTHEONSHCTEMA KOPPYTIIHH H
skeTpeMmaMy, obnamatoEii CHCTEMHBIM MBIINEHHEM # YMEHHEM
MpHAUMATE PEIICHHE B YCIOBHAX PHCKA W HEOMPENENneHHOCTH.

FoTOBLI COOTBETCTBOBATE MKHianHsM paboTogaTencH: NPoeKTHO-
MEICTIAIIHG, YDMEKTHEHO B3aNMOJEHCTEYIOMMH ¢ HIeHaMH KOMAHIH
M COTPYAHHYAOMEN ¢ APYIHMHE JHOABMH, OCO3HAHHO BLINOMTHAKIHA
npodeccHoransHEle TpeGosaHHs, OTBETCTBEHHEIR, MyHKTYaNBHBIH,
NMHCHMTUTHHUPOBAHHE, TPYLONIOOHBEI, KPHTHYECKH MBICTAITNI,
HaleneHHbIHA Ha NOCTHHEHHE HOCTABTEHHEIX ueneH;
MEMOHCTPHPYIOUTHHA mpodiecCHOHATRHYR) MHIHECTOHKOCTE. |

JP 15

OTKPEITHE K TEKYIHM H TEpPCreKTHBHEIM HIMEHEHHAM B MHpPe TPy Id
| M npodecchi,

JIP-KK 1

[pu3HaROIHHE LEHHOCTE HeNnpephiBHOID 0DpazoBaHKA,
OpHEHTUPYEOTIMHCA B M3MEHAIOMEMCH DhIHKE Tpyad, H3beraoumi
BespafoTHIE; YNPABLHONHI  cOBCTBEHHEM —MPodecCHOHAIEHEM
pAIBEMTHEM; pehieKcHBHO Onenusarollnil cobcTEeHHEIH HHINEHHLIE
OUBIT, KPHTEPHH JIHYHOH yCIelHOCTH.

JIP-KK 2

IKOHOMHYECKH  AKTHBHEI,  OpeAnpHEMYMBRIH,  FOTOBREH K
caMo3aHATOCTH.

1.2.2 Mepeuens npodeccHoRaANbHBN KOMISTEHIHH

Kon Haumenopanue BHIOB [eATEILHOCTH #H  NpoeccHONATBHBIX
| | KOMIETeHIHi =

Bl TNokyMeRTHpOBaHHE ¥ OpraHH3anHoRnas 0bpaboTka NOKYMEHTOB

TIK 2.1, | dopmupoBats aena.

MK 2.2. | OGecneunEaTh OBICTPEIT MOMCK JOKYMEHTOB MO HAYYHO-CIPasOMHOMY
annapaty (KapTOTeKaM) OpranH3alHH.

MK 2.3. | CHcTeMaTH3HPOBATE H XPAHUTE JOKYMEHTE TEKYIIETO APXHEA,

1K 2.4, | OBecneunsars coxpanrocTs NpoxoaAmed cayxebHOR N0KyMeHTAlHH.

TIK 2.5. | ToToBMTE # NEPEIaBaTh AOKYMEHTEI HA ApXHBHOS XPAHEHHE.

[K 2.6. | OBecrieyHBaTs COXPAHHOCTS APXUBHEIX JOKYMEHTOB B OpraHusauii.
B pafoueii mporpaMMe aKuEnHT crefnad Ha OepexiuBoe MNPOHIBOACTED,

KOTOPOE OCBRIIIEH:

L

B pasgene 1. OCHOBHEIE MONOKEHHA Enunol rocyaapCTBeHHOH CHOTEMBI
penonpoussonctea TeMbl 01.1 OpraEdsanus TPHMEHCHHA OCHOBHELX
nogoxennii EI'CJ1 8 mox Teme 7. CocTaBneHHe JOKYMEHTAUHH IO
OQOPMIEHHI0 Pe3yIhTaToB NpHMeHEHHA ocHoBHbX nonowennd EFCIT
(cocTapnenme  pacTIOpANMTENEHOH H  HH(OPMAUHOHHO-CIIPaBO4HOH

fi



AckyMenTaunn). Pabora ¢ npmvenenuenm CTAaHAEPTHRIX onepauui no
OOPMIEHHIO H COCTARTEHH IO JOKYMEHTOB.

¢ B Teme 02.1. Qopmuposanme 1 XPAREHHE aPXUBA KaNpoBoll [OKYMEHTALMY
B oprammzaumax. OnraMusamis NPOH3BOACTBEHHEIX MpOLECccoB g
OPraHH3alHA XPaHeHHA apXusa (IpHHYTHE PeIleHHi, saTpaTa BpeMenn u

CPeacTs)

1.3. Pexomenayvemoe KOJIHYECTRO YAC0B HA OCHOCHH: yuelHoil npakTREH:
Makcumansaoll yuebnoii Harpy3k# obyqawomerocs 228 wacos
B TOM HHC/e B GopMe NpakTHYeCKol moAroTosK: 228 gacor

IMpomemyTognas artectalind Awdpepenunponannsii 39qer
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111, YCJIOBHS PEATH3AIIHH YUEBHOH NPAKTHKH

3.1, TpeSoBanus K MaTepHATBHO-TEXHHIECKOMY 0DeCTIEUeHHID)
[lporpamma y4eGHOH MpaKkTHEM peanusyercs B Kabumere HHPOPMALTHOHHBIX
TEXHONOrHH
ApPXHBHEIH OT/IeN aMHHHCTPAIHA MyHHIHIANEHOro  00pa3oBaHHa ropol ApMasup.
ObopyaoBanne:
—  HOMIBIOTEpHOE 0GOpYA0BaHHE (KOMIBHOTED, TPHHTEP, CKAHED, JOKATLHAA CETh
¢ noctynom MuTepreT);
~ mporpaMuHoe obecnedenie obmero # Mpo(ecCHOHANBHOTD HAHAYEHHA,
~  MyNETHMeauiiHan JeMOHCTPAIHOHHAH CHCTEMA (KOMTILIOTED, MY BTHMEIHATEIH
NpOEKTOp, HHTEPAKTHBHAS HOCKA),
— KOMIAeKT MeDeH;
— paboune mecta o0y4aOIHXCH (KOMOBIOTEP) MO KOMHUECTBY ODYHAOHIMXCH B
rpynmne;
~ pafiodee MECTO NpeNofaBATENA (C BHIXOIOM B JIOKATBHYH CETh H HHTEPHET);
—  KOMIUIEKT yuebHo-MeToaHIeckoi JoKyMeHTALHH,
— oDpa3uksl JOKYMEHTOR,

3.2. Hudopmannonnoe ofecnedenne obydeHnn:
OcHOBHBIC HCTOUHHKH:

1, Packmn J M., Meronuka u npaxruks apxupopenenws, YueGamk mna CIIO/
JLM. Packmm, A.P. Cokomos. — M.: Mamarenscteo Hdpaiit, 2019. - 339 c.-
(TlpoteccHoransHoe ofpasoeatie). — TekeT: HeNnoCpenCTBEHHEIH,

2. OpraHdzaus apXHBHOR W CHPABOTHO-HAMOPMALMOHHOH paboTel N0 AOKYMEHTAM
oprasmzauuy: y2e6. nma CI10: B 2 9. 4.1/ E.M. Bypoea, T.H. Xopxopauna; nog pex.
E.M. Byposoit. — 3-¢ #3a., ctep. — M.: Manarensciuil nentp «Axanemus», 2019 -
336 c.- TekeT: HEMOCPENCTESHHLIA.

3. Oprasm3anms apxueHoli ®H cupasoyso-HEGopManHomHoH paboTel MO NOKYMEHTAM
oprapmsammn; yueh. A cTyA. ydpesmaeHni cpen. mpod. obpazosanut: B 2 u. 4.2/
E.M. Byposa, E.B. Anexceesa, JLIL, Adanacsena, AE. Ponuonosa; non pen. E.M.
Byporoit. — 3- u3n., crep. — M.: Manarenscxuii nentp «Axafemudn, 2019. — 400 ¢.-
TekcT: HenocpeacTBEHHBIH.

JdononuurelbHBIE HCTOUHHKH!
4, Kopueer, M. K. [loxymenrtauponroe ofecnedeHHe YOpapneiHa: YieOHHE H

MpaKTHEYM BilE: CpemHero MpoflecCHOHAITEHOTO oDpazoBaHHA /
M, K. Kopreer, A. B. [Twenxo, B. A. Mamypues. — 2-e u3z., nepepab. # Jom. —
Mockea: Haparensetse IOpaiit, 2019, — 384 ¢, - ([lpodeccuonansuoe

obpasoBanue).- TekcT: HEMOCPENCTREHHEIH,
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5. Kysnenos, M. H. Joxymentamsonnoe obecnenenne ynpasnenns., JokymenrooGopor
H JIENONpOH3EOACTEO: VHeOHHK M NMPaKTHEYM A8 cpefHero npodeccHOHANEHOTO
obpazoranus [ M. H. Kyanenos. — 3-e wm3m, nepepab. w pon. — Mocksa:
Hanatenseteo 0paiit, 2020, — 462 c.-TexcT: HenocpeacTBEHHEIIH.

6. Ulysanopa, H. H. OcHOBE AenonmpoH3BOACTBA: yuebHHK H NPaKTHEYM IULE CPeIHero
npodeccHoHansHoro obpasopanns / H. H. llyeanosa, A. 0. Heanosa; noj obied

penakmmeit H. H. Llysanopoii. — 2-e w3m, nepepald. m gon. — Mocksa:
Wsparensereo Kpaiit, 2019, — 428 c.- (Tlpodeccnonansnoe obpazosanne). - Texer:
HelocpeacTReHHEIH.

7. TOCT P 7.0.97-2016. «Hauuoraneusifl crangapt Poceriickoit denepansu. CucTema
CTaHOapToB mo  uHdopMauus, OubiHoTedHOMY M H3IZATENECKOMY  JIETY.
Opragn3aHoHH0-PacnopaHTeNbHad JOKVMeHTalis. TpebopaHua K odopMIeHHID
noxysentoBy (¥18. [lpukazom Poccrannapta ot 08.12.2016 N 2004-cT),

&. Xypnan «/lenonponisoncreo ¥ nokyMenToobopor Ha npeanpaaTHEs 2020-2021rr,

HaTeprer —pecypesi:

httpedvwww edouw/enc/vvedenie. php 2HIHETONS M J&N0TTPOHIBOICTRA
httpe//delpro narod.ru/Index. himi lenonporseoacTeo +
http://sekretar-info.ru/Cexperape-pedepent
http://www.sekretariat.u/document/PRO Jenonponzasoncteo w C3/]
hitp://delo-ved.ru/Bee o aenonponssojcrse
http:fwww.rusarchives.ru/ - Pocapxus
http:/farchives.ny - hegepaneHoe apXHBHOE AreHTCTEO
http:/fwindow.edu. ru/catalog/pd2ix1/479/244 79/7032 - yueGHoe nocobue no
APXHEOBEIEHHIO
0. https://eknigi.org/gumanitarnye nauki/@0573-arxivovedenie-konspeki-

lekcij.htm] - apxHBOBEIEHNE KOHCIIEKT NeKnHii
10, hetpefiwww bibliofond.ru/view.aspx7id=10091#] — mmapranxa no

EIF,‘-{!-'I BOBEICH HHY
11, hitp:/fsww. rsuh.rufvesinik/daiziy - JlokyMeEHTOREIEHHE H APXHBOBEIEHHE.

ol TR T

3.3, OGmme TpefoBaHNs K Opraumzauul yaed ol npakTaKy.
VuelHan npakTHKa NPOBOJWTECH PACCPENOTOYEHO, HepenyeTcd ¢  yueOHBIMHA
MHCUHANARHAMHE H NpodieccHOHANLHBIME MOTYIISMMH,
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IV. KOHTPOJIb ¥ ONEHKA PE3YJIbTATOB OCBOEHHUS YHEBHOMH
NMPAKTHKH
KoHTpons H OIEHKA PesyNbTATOR OCBOEHHA [porpamMsl yqeOHOH OpakTHKH
OCYIIECTRIMIOTCA MacTepoM MPOWIBONCTBEHHOTO ofyueHMA B MPONECCE NPOBENCHHS
3aHATHHA, & TAKKE PRENONHEHHS 06y4aomuMucd y1eGH0-MPOMIBOACTEEHHBIX 3AIaHHI,

Pesyabrarsl obydenus ' @opMBL H METOIEl KOHTPOIIA |
{ocBoeHHBIH NpaKTHYeCKHH OTHIT) H OLEHKH Pe3yIbTATOR 00yueHHs '
JloKyMEHTHPOBAHHS i | HabmofeHHe [pH  BRINOJIHCHHE  y9eGHBIX
JOKVMEHTAHOHHOH obpaboTky | padoT.

JOKYMEHTOR KaHIIeNApHH (apxHBa) [Mposenenie NPoREpOUHLIX paboT
JupepeHIIHPOBAHHBIH 3a4eT

(MopMEl TEKYIIEro KOHTPONA M TNPOMERYTOYHOH aTTecTaumu And ofyHarOmHXCcs
HHBAITH /0B H crﬁ}"r-ram[uh:mﬂ L GFPEHHHEHHI:H&H BOIMOMKHOCTIMH SJIEPDB'EH
VCTAHARTHBAIOTCA © YHETOM HHIHBHAYANRHEX ncHXopHIHGeckHX ocobeHHOCTeH (YCTHO,
MHCEMEHHO Ha GymMare, MHCEMeHHO Ha KOMIEKOTepe, B (opue Tectuposanua A T.i.). Ilpn
HeoOXOMHMOCTH NPEIyCMOTPEHO VBCIMYEHHE BpPEMEHH Ha TIOAFOTOBKY, 4 TAKKE
peNocTABISHHE JONMIHHTEIFHOTO BpeMeHH [IIA NOJITOTOBKH OTBETA.
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